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WORSHIP COORDINATOR

V E R .  1 / 1 8 / 1 7

P R O J E C T  D AV I D

POSITION TITLE:  Worship Coordinator

JOB CLASS:  Coordinator

DEPARTMENT: Project David

DIRECT SUPERVISION:  Pastor of Worship and or Senior Pastor

GENERAL STATEMENT:

SPECIFIC DUTIES:

•	 Lead or ass ist in worship for var ious services and events for H igh For tress Church .

•	 Discip le , equip, empower and direct the vocal ists of Project David .

•	 Oversee , lead , d irect ,  and manage Project David in the var ious focused ministr ies of H igh For tress Church

•	 Develop and oversee the tra in ing and instruction for new vocal ists and music ians of H igh For tress Church .

•	 Develop the “community” of the worship team re lational ly through specia l gather ings and opportunit ies .

•	 Evaluate and communicate with individuals desir ing to be involved in Project David once assigned .

•	 Recruit and tra in new vocal ists & music ians for current and future team expansion .

•	 Develop, tra in , and mentor team members in leadership through the var ious ministr ies of H igh For tress Church .

•	 Develop protocol and systems for Project David Schedul ing for the var ious ministr ies of H igh For tress Church .

•	 Oversee curr iculum development for workshops , equipping classes & groups for H igh For tress Church .

•	 Develop content for tra in ing leaders and teams .

•	 Oversee and produce vocal e lements for specia l events such as retreats ,  conferences etc .

•	 Mainta in a f isca l year depar tment budget .

•	 Develop an equipment inventory and assets l is t .

•	 Oversee equipment/ instruments maintenance .

•	 Attend leadership retreat 

REQUIRE SKILLS:

•	 Musica l exper tise in arranging and composit ion for l ive and studio per formance

•	 Team player with posit ive at t itude and posit ive approach to problem solving

•	 Servant-motivated at t itude

•	 Communication sk i l ls ,  both writ ten and ora l ,  at a l l  leve ls

•	 Solution-or iented

•	 Abi l i ty to direct musica l rehearsa ls at a l l  leve ls

•	 Read and write music and number char ts

•	 Knowledge of instruments used in our services

•	 Understanding of l ive sound re inforcement , audio production , basic choreography

•	 Abi l i ty to administrate and pr ior it ize var ied workloads , executing appropriate judgment and conf identia l i ty

•	 Abi l i ty to independently per form job functions with minimal supervis ion

•	 Duties as ass igned 

Under the supervis ion of the Pastor of Worship and or Senior Pastor,  The Worship Coordinator leads 

the community of H igh For tress Church through leadership in worship services , development and 

mentor ing of vocal ists on the worship team, and overs ights the dai ly operation , administration and 

supervis ion of Project David .
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KEY PERFORMANCE MEASUREMENT:

•	 Implement operations , procedures and protocol of the vis ion for Project David ministr ies set by the Worship Pastor and or Senior 

Pastor and Elders of H igh For tress Church

•	 Envis ion and assist in the development of the creative ar ts of H igh For tress Church

•	 Professional leadership in worship provided for var ious ministr ies

•	 Creative ar ts tra in ing , rehearsa ls ,  and productions conducted in a professional manner

•	 Al l  creative ar ts events staf fed appropriate ly to handle a l l  min istry needs

•	 Al l  productions re lated to scope of ministry managed professional ly

•	 Creative ar ts community developed that promotes healthy re lat ionships and humble service

•	 Job per formance indicators l is ted in Management Evaluation


